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(Tokyo University of Foreign Studies Academic Research Collection) 

1. The Tokyo University of Foreign Studies Academic Research Collection (hereafter 

“the Collection”) is an electronic collection of academic research results from the Tokyo 

University of Foreign Studies (hereafter “the University”). The University permanently 

stores and maintains these results in the Collection and contributes to the development 

of research and education, as well as to society, by making these results available inside 

and outside of the University. 

 

 

(Objectives) 

2. These Operating Policies shall determine matters relating to the registration and 

public access to academic research results (hereafter “Material”) in the Collection, in 

order to achieve the aims set forth in the preceding Article. 

 

 

(Definition of Registrants) 

3. The following persons (hereafter “Registrant(s)”) shall be able to register Material in 

the Collection: 

(1) Faculty members and graduate students enrolled or previously enrolled at the 

University 

(2)Persons authorized to publish in University publications such as bulletins or public 

relations magazines 

(3) Persons who have received a degree from the University 

(4) Persons expressly permitted by the Library Director to register Material 

 



 

(Registration Application) 

4. Prior to registering Material, Registrants file a request to the Library by using the 

separately specified form.  

 

 

(Material Accessible to the Public) 

5. Material in the Collection that is accessible to the public must meet the following 

conditions: 

(1) As a general rule, academic Material written solely or jointly by the Registrant(s) 

enrolled at the University or Material that has been published in University publications 

such as bulletins or public relations magazines 

(2) Items that present no legal, social, or security issues in being made accessible to the 

public 

 

 

(3) Items corresponding to any of the following: 

(a) Material that has already been published 

1) Material that has been published in an electronic or printed academic journal or  

bulletin by a commercial publisher or an academic society 

2) Material that has been published in University publications such as bulletins or public 

relations magazines 

3) Material such as dissertations submitted to the University for the purpose of earning a 

doctoral degree 

4) Material that has been used in a lecture or presentation at an academic society or 

international conference 

5) Other Material published in a generic format, such as in books or in commercial 

periodicals 

(b) Other Material accepted by the Library Director 

 

 



(Copyright and Usage Permission of Material) 

6. Where copyright for the Material is held by the Registrant only, the Registrant shall 

consent without charge to the University, taking the steps specified in Article 10, Clause 

1 and 2. 

 

 

7. Where copyright for the Material is held by multiple persons including the Registrant, 

the Registrant shall guarantee to secure the agreement of the other copyright holders to 

consent, without charge to the University, taking the steps specified in Article 10, 

Clauses 1 and 2. 

 

 

8. Where copyright for the Material is held by someone other than the Registrant, the 

Registrant shall guarantee to secure the agreement of the copyright holder to consent 

without charge to the University, taking the steps specified in Article 10, Clauses 1 and 

2. This shall not be required when the copyright holder has already indicated a 

permission policy. 

 

 

(Provision of Material and Content thereof) 

9. The Registrant(s) shall provide the University with the Material to be registered. The 

following content shall be provided: 

(1) The full name of the Registrant(s) and an electronic copy of the Material to be made 

accessible to the public (Required) 

(2) Full publication information on (the source of) the Material being registered 

(Required) 

(3) Any information the Registrant wishes to be made accessible to the public, along 

with the Material, such as keywords or explanations of the Material being registered 

(Optional) 

 

 



(Treatment of Material Provided) 

10. The Library Director shall examine the provided Material with respect to the 

relationship of rights, such as copyrights, and other matters related to making the 

Material accessible to the public, and determine whether to accept the Material. To do 

this, the Library Director shall take the following steps for the Material provided. 

(1) If it is determined that there is no impediment to making the Material accessible to 

the public, the Library Director shall confirm the relevant information such as the title 

and author of the Material, save the Material in the Collection, and make it accessible to 

the public online, both on and off campus. The conditions of use for Material made 

accessible to the public are specified in Article 11. 

(2) If it is determined that the medium of the Material must be converted in order to 

store it and make it accessible to the public, this shall be done without notifying the 

Registrant, provided that there are no major changes to the content. 

(3) If it is determined that there is an impediment to making the Material accessible to 

the public, the Registrant shall be notified. 

(4)  If it is proven that there is an impediment to making the Material accessible to the 

public after the Material has already been made accessible to the public, public access to 

the material shall be terminated without notifying the Registrant, and an investigation 

shall be carried out to determine whether the Material should be made accessible to the 

public again. 

(5) In principle, the Registrant shall not be permitted to alter or substitute the main 

content of the Material, such as the body text, or to remove the Material once it has been 

made accessible to the public. If it is necessary to alter the content, the Material shall be 

submitted anew as a different edition. If it is necessary to remove the Material, this shall 

be done on the basis of an official request by the Registrant. 

 

 

(Conditions of Use for Material Made Accessible to the Public) 

11. Either of the following conditions shall apply to Material that has been deemed 

appropriate for public accessibility, and the Material shall be made accessible to the 

public under those conditions. 



(1) If the Material is already published and the copyright transferred to a commercial 

publisher or academic society (hereafter “the Publisher”) through a publishing contract 

or through the rules of submission determined by the Publisher, or if the contributor has 

limitations on the use of the Material, the conditions of use shall be determined by those 

rules. 

(2) The conditions of use shall be limited for the purpose of research, education, or 

study and within the prescribed scope of rights limitations specified in the Copyright 

Law of Japan. 

 

 

(Disclaimer) 

12. The Library Director intends for users to be notified of the Operating Policies for 

the Tokyo University of Foreign Studies Academic Research Collection when the 

Material is made accessible to the public. On that basis, the University and Library 

Director shall accept no liability for damages caused to Registrants or copyright holders 

through making the Material accessible to the public. 

 

 

(Supplementary Provisions) 

These Operating Policies are effective as of June 15, 2007. 

 

 

 

 

 

 


